ELE Portal Manual

FOR GENERAL STUDENTS




How to access ELE Portal?

1. Direct Access: apps.ucsiuniversity.edu.my/ecas

2. Go to www.ucsiuniversity.edu.my

et a = Click “Resources For’
Sucst i - “Current Student”

)

Home About Us Academic Admission Life at UCSI Research

Current Students

Current students

ePayment (View / Pay Bills Online) Student/Guardian
E This secure online payment system allow you to view and 1S (Integrated Information System) is a web-based portal
pay your course fees from your home. or anywhere allowing Student access to internal systems and Cl I C k “ E L E Po rt a I’ ’

around the world using your credit card or via MEPS FPX workflows.
as long as you are holding a savings or current account
with certain approved Malaysian bank.

UCSI University Student Email System ELE Portal

Connect to your email from anywhere in the world with The ELE Portal is a web based portal allowing students to
the UCSI University Student Email System powered by access their extracurricular activities and reports.

Google.



http://www.ucsiuniversity.edu.my/ecas
http://www.ucsiuniversity.edu.my/

Login

g UCSI UﬂiVCl’Sity ELE PORTAL

Use your IIS Login and Password to access this
portal. Username is your Student / Staff No.

User Name

ngin ‘ .Forgot

Login with current IIS ID (student ID)
and password
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[PY)

Take Attendance



Functions List

1. Club Proposal

For student to submit new club formation proposal

2. Event Proposal

For student that is already in an student organisation to submit a proposal to organise an
event under the student organisation

3. Club Proposal Review

For Student Organisation’s President usage only

4. Event Proposal Review

For Student Organisation’s President usage only



Functions List — cont’

5. Join a club

For student to join student organisation

6. Club member approval

For Student Organisation’s President usage only

7. Event Registration

For event committee usage only

8. Take Attendance

For event committee usage only



Functions List — cont’

9. My Profile

For student to check their personal particular, keep track of the point
accumulation status, and their ELE subject status

10. Event Review Report

For event committee usage only

11. Submit Event Participation Report

For student to submit their event participation report after attending
the event



To join a student
organisation

ELE PORTAL MANUAL FOR GENERAL STUDENT




To join a
club/society/association

Step 1:

g UCSI Universit)f ELE PORTAL

Home Club Log O




To join a
club/society/association

é UCSI Universit}f ELE PORTAL

Home Club Event Log Out
Student No
Full Name
ekt e
Club Listing Club Type : All v
Accounting & Finance Actuarial Science Student Adventure Club I d e ntlfy t h e CI u b yO u WO u I d I | ke to
Student Association (AFSA) Association (ASSA) o, . 0 o
join and click “JOIN NOW
y Club Club
Logo Here Logo Here
H JI'\
Aspiring Fubure. Soaring Aces.
Club Info
JOIN NOW JOIN NOW JOIN NOW JOIN NOW
Architecture & Interior As Salam Society Badminton Club Bahraini Students
Students Association (AIS) Association
Club Club Club Club
Logo Here Logo Here Logo Here Logo Here

JOIN NOW JOIN NOW JOIN NOW JOIN NOW




Student Mo
Full Mame
Program

Club Listing

Adventure Club @ UCSI
University

Architecture & Interior
Students Association (AIS

Club Joining Application

Select your ECA Subject from the list below to associate this club joining and your acti

v]

Az Salam Society @ UCSI
University

Select Subject

Semester

@

ECAZDD

2013-09

Participation Level : |Memher

Your application will be forwarded to the Club's President. You will be notified on your enroliment via email.

Buddhist Youth Society

Badminton Club

pixels

Select “Member” as your

participation level

150 x 150 pixels




To submit report
after event
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To submit report after event

é UCSI University"' ELE PORTAL

Home Club Event Log Out

Club Event
Proposal Review Proposal Review
Club Proposal Event Proposal Club Proposal Review Event Proposal Review
2

Join a Club Club Member Approval Event Registration Take Attendance

Select “Submit Event
. Participation Report”

Submit Event

jewi R
I My Profile Event Review Report Participation Report -




To submit report after event

STUDENT PROFILE

o MY PROFILE

FullName : I
Student No : I
Email Address : I——

G ECA Enrollment(s)
Your ECA Registration Events which you have attended will be
Sl el listed here automatically. Click this
button to start doing your report.

a ECAZ200 2015-05 Bachelor of Arts (Hons) Accounting & Finance

G Club Membership

List of Club Membership Report must be submitted within 7 days
after the events end

G Event Participation

List of Event Participation
Start DT End DT Event Submitted Rpt Rpt Status Points Do Report
a 25 Mar 2016 25 Mar 2016 Ausscar Tradez - Module 2 0 0.0




To submit report after event

ELE PORTAL

Save @ submit (%)

O ¢
Student No All details about the event
Club Full Name : .
Logo Here Event : Ausscar Tradez - Module 1 WI I I be S h OW h e re
Organizer : UCSI University Accounting & Finance Student Association (AFSA)|
Event Date : From 11 Mar 2016 To 11 Mar 2016
Event / Activity Level : University Level
Participation Level : Committee
Subject Enroliment : ECA200
Submission Deadline : 18 Mar 2016
Submit Date
Points (Verified) : 0.0

Fill-in your Self Reflection below. Use the '+ button to add a new line below it or press X' to delete the respective line.

No  Self Reflection Description

01 Effective Communication Skills v [ X+

O rHotos)

Upload the picture here

Upload &
Description Category View Del
& View Q
Fill-in your Remark below. Use the '+’ button to add a new line below it or press "X’ to delete the respective line,
No  Remark(s)
01 [ XF)




To submit report after event

» UCSI University

Back

ELE PORTAL

Save @ submit (%)

@ EVENT DETAILS

Student No
Club Full Name H

Logo Here Event : Ausscar Tradez - Module 1
Organizer : UCSI University Accounting & Finance Student Association (AFSA)
Event Date : From 11 Mar 2016 To 11 Mar 2016
Event / Activity Level : University Level d d I If_ f I Q
Participation Level : Committee A re eva nt Se re e Ct I O n
Subject Enroliment : ECA200 d d g b h I
Submission Deadline : 18 Mar 2016 a n e SC rl e OW yo u e a rn
Submit Date

i T it during the event in the
G SELF REFLECTION deSCFIptIOn.

Fill-in your Self Reflection below. Use the '+ button to add a new line below it or press X' to delete the respective line.

No  Self Reflection Description
01 Effective Communication Skills v] [ X+
@ PHOTO(S)
Upload the picture here Upload u
Description Category View Del
2 View
(5 REMARKS)
Fill-in your Remark below. Use the '+’ button to add a new line below it or press "X’ to delete the respective line,
No  Remark(s)
01 [ XF)

Q COMPETITION




To submit report after event

» UCSI University

Back

ELE PORTAL

Save @ submit (%)

Student No
Club Full Name H
Logo Here Event : Ausscar Tradez - Module 1
Organizer : UCSI University Accounting & Finance Student Association (AFSA)
Event Date : From 11 Mar 2016 To 11 Mar 2016
Event / Activity Level : University Level
Participation Level : Committee
Subject Enroliment : ECA200
Submission Deadline : 18 Mar 2016
Suomit Date : Upload a photo of the event
Points (Verified) : 0.0

 Spr—— photo size is limited to 1 MB

Fill-in your Self Reflection below. Use the '+ button to add a new line below it or press X' to delete the respective line.
No  Self Reflection Description
01 Effective Communication Skills vl

{ rroto)

Upload the picture here

Upload u
Description Category View Del
2 View

(5 REMARKS)
Fill-in your Remark below. Use the '+’ button to add a new line below it or press "X’ to delete the respective line,

No  Remark(s)
01

Q COMPETITION




» UCSI University

To submit report after event

ELE PORTAL

Back

@ EVENT DETAILS

Save @ submit (%)

Student No
Club Full Name
Logo Here Event : Ausscar Tradez - Module 1

Organizer : UCSI University Accounting & Finance Student Association (AFSA)
Event Date : From 11 Mar 2016 To 11 Mar 2016
Event / Activity Level : University Level
Participation Level : Committee
Subject Enroliment : ECA200
Submission Deadline : 18 Mar 2016
Submit Date
Points (Verified) : 0.0

G SELF REFLECTION

Fill-in your Self Reflection below. Use the '+ button to add a new line below it or press X' to delete the respective line.
No  Self Reflection Description

Fill in remarks if there is any.
If your report is being

01 Effective Communication Skills vl

{ rroto)

Upload the picture here
Description

rejected, the reason will be
stated here too.

Category

Y
-

(5 REMARKS)
Fill-in your Remark below. Use the '+’ button to add a new line below it or press "X’ to delete the respective line,

No  Remark(s)
01

Q COMPETITION




To submit report after event

Save @ Submit @

0 EVEMT DETAILS

Student No . I —
Full Name (R
Event i Ausscar Tradez - Module 2
l Jn Organizer : UCSI University Accounting & Finance Student Association (AFSA)
Aspiring Fshure. Soaring Aoes. Event Date : From 25 Mar 2016 To 25 Mar 2016
Event / Activity Level i University Level
Participation Level : Participant
Subject Enroliment » ECAZ00
Submission Deadline : 01 Apr 2016
Submit Date
Points (Werified) QD

0 SELF REFLECTIOM

o PHOTO(S)

© remary competition, please select the
position you won in this field

If the event you join is a

o COMPETITION

If this is a competition, please fill in your position{s) below. Use the "+’ bution to add a new line below it or press "X’ to delete the respective line.
No  Competition Description Position
1 1=t Place




To check status of
vour ELE subject
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To check status of your ELE
subject

g UCSI University"' ELE PORTAL

Home Club Event Log Out
Club Event
E Proposal Review Proposal Review
Club Proposal Event Proposal Club Proposal Review Event Proposal Review
=

Join a Club Club Member Approval Event Registration Take Attendance

@ Click “My Profile”
- My Profile Event Review Report P rﬁition Riyiort -




To check status of your ele
subject

$ UCSI University ELE PORTAL

Home Club Event Log Out

STUDENT PROFILE

0 MY PROFILE

FuiName : The record of the points you
Student No :
S : have accumulated, you need
100 points here to pass
O ECA Enroliment(s)

Your ECA Registration

Code Semester Programme Club Points Ewvent Point Level Grade
© Ecaw0 2016-01  Bachelor of Computer Science (Hons) Mabile Computing & 100 0.0 1

Networking - .
O Cuo wembero Club membership record

List of Club Membership

Apply DT Subject Club Name Status Points Approved DT  Renew
o 21 Jan 2016 ECA100 SAA TEST3 Approved 10.0 21 Jan 2016
o Event Participation
Event Date Subject Event Name Status Points  Approved DT  Renew
© 21Jan2016 ECA100 SAA TEST EVENT

‘ Event participation record




FOr more
information,
please contact

MR. ROY (GOHQR@UCSIUNIVERSITY.EDU.MY),
MR. HADI (MOHDHADI@UCSIUNIVERSITY.EDU.MY) OR

llilléy AFFAIRS & ALUMNI, LEVEL 3, BLOCK A, KL CAMPUS

VISIT STUD
(SOUTH W



mailto:gohqr@ucsiuniversity.edu.my
mailto:MOHDHADI@UCSIUNIVERSITY.EDU.MY

